
Online File Viewing 

 

When you receive an email like the image below, click “View Document” to open the file. 

 

 

 

 

 

 

 

 

 

Click here 

https://www.dotloop.com/my/invitation?id=1822672&code=ac41dc65-e8a1-4fa7-a181-59a1552f17be&documentIds=


Click on the document you would like to view to open it. 

 

 

 

 

 

 

If you get a message like the one below, we encourage you to sign up for an 

account by adding your password and clicking “Sign Up” 

 

Click on the document to view it 

Your Name Will Already Be Here 

Please use email shown 

Click here 



Below is a sample of a document when it is being previewed by you: 

 

 

 

 

 

 

 

 

 

 



If you would like to print, download, or share the document, you can use the tools available 

near the top of your screen:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

If you haven’t already signed up for an account, we recommend setting one up as it will allow 

you to access all of your files and documents at your leisure. 

  

GO TO: www.DotLoop.com 

 

Click “Get Started” 

 
 

 

 

Click Here 

 

http://www.dotloop.com/


 

 

Simply enter your full name, the email address that we use to communicate with you, a 

password, and click “Sign Up” 

 

 

 

 

 

 

Click Here 

 



Once you have signed up you are brought to the home screen. See the image below for a 

sample of your home screen.  

 

 

 

 

 

 

Click inside a circle (“Loop”) to 

view the documents. 

 

Click here to edit your 

settings or log out. 

 


